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LONGMEADOW PRIMARY SCHOOL - OUTBREAK MANAGEMENT AND SUPPLEMENTARY
RISK ASSESSMENT
INTRODUCTION
The government has made it a national priority that education and childcare settings should continue to operate as
normally as possible during the COVID-19 pandemic.
Measures affecting education and childcare may be necessary in some circumstances, for example:


to help manage a COVID-19 outbreak within a setting



as part of a package of measures responding to a variant of concern (VoC) or to the extremely high prevalence of
COVID-19 in the community



to prevent unsustainable pressure on the NHS

Department for Education guidance states that schools should have an outbreak management (contingency) plan
outlining how to operate if there were an outbreak in your school or local area. See Actions for schools during the
coronavirus outbreak - GOV.UK (www.gov.uk). This outbreak plan describes what Longmead0w Primary School will
do if, pupils or staff test positive for COVID-19, or how Longmeadow will operate if we were advised to reintroduce
any measures described in this document to help break chains of transmission.
Given the detrimental impact that restrictions on education can have on children and young people, any further
control measures in schools should only ever be considered as a last resort, kept to the minimum number of schools
or groups possible, and for the shortest amount of time possible.
This outbreak management plan is specific to Longmeadow Primary School and outlines the measures you would
implement based on the principles set out in the Contingency framework, which describes how local outbreaks of
Covid19 will be managed.
In the event of an outbreak or if there are concerns about the operational running of the setting or the impact on
education and learning as a result of case numbers, a request for support will be made to the Hertfordshire Public
Health Team. A copy of this outbreak management plan will also be sent to them.

PRIORITISING EDUCATION
The team at Longmeadow Primary school share the DfE’s objective to maximise the number of children and young
people in face-to face education or childcare and minimise any disruption, in a way that best manages the COVID-19
risk. The impacts of having missed face-to-face education during the pandemic are severe for children, young people
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and adults. In all cases, the Longmeadow team will consider the benefits in managing transmission against any
disruption to face to face education. Longmeadow will endeavour to keep any measures at our school to the minimum
number of groups possible, and for the shortest amount of time possible. All measures will remain under regular
review and will be lifted as soon as the evidence supports doing so.

WHAT IS AN OUTBREAK?
For most education and childcare settings an outbreak is likely to be identified, whichever one of these thresholds is
reached first:
5 children, pupils, students or staff, who are likely to have mixed closely, test positive for COVID-19 within a 10-day
period;
Or
10% of children, pupils, students or staff who are likely to have mixed closely test positive for COVID-19 within a 10day period

Longmeadow may also contact the LA for advice and support if they have concerns about the operational running
of the setting or the impact on education and learning or impact on vulnerable pupils as a result of case numbers.
The Local Authority will also be monitoring cases in settings through the surveillance data and will contact the setting
if information suggests there is an outbreak.
At the point of reaching a threshold, Longmeadow will review and reinforce the testing, hygiene and ventilation
measures they already have in place.
Longmeadow will also consider:


whether any activities could take place outdoors, including exercise, assemblies, or classes



ways to improve ventilation indoors, where this would not significantly impact thermal comfort



one-off enhanced cleaning focussing on touch points and any shared equipment
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SUPPLEMENTARY RISK ASSESSMENT - ADDITIONAL CONTROLS IN THE EVENT OF AN OUTBREAK
All existing risk assessment controls for effectiveness (E.g. hand hygiene, cleaning regimes and ventilation) have been reviewed in December 2021 by senior staff at
Longmeadow to ensure these are robust. These have been reinforced to staff and pupils. Since September 2021 the following guidance has changed:



The wearing of face coverings is now mandatory in all communal areas for staff (unless eating) and for visitors. This includes parents on the school grounds during
drop off and collection times.
Any close contacts of a positive case of COVID are not required to self-isolate unless they develop symptoms. They are required to take a daily lateral flow tests.

When will actions be put in to place?


Positive cases are recorded on a line list, as recommended by Hertfordshire Public Health. This also includes pupils and staff undergoing current testing. The
Attendance Officer, School Business Manager and Headteacher monitor this list daily and will act on the day if further controls are required.

Ensuring every pupil receives high quality education and support:


See Remote education section of the outbreak management plan

Communicating changes to pupils, parents, carers and staff:





All stake holders will be informed as soon as possible by email
Staff will also be told in school briefings either in person or remotely (as applicable)
Staff will be present on playgrounds to support the communication of this to parents, including answering any questions
Pupils will be informed by their classroom staff in their classrooms. This will occur when this information is relevant to them.

How will we seek support:
In the event of an outbreak, Longmeadow Primary School will seek support and seek to work in a collaborative way with other professionals. This may be by:



Calling the Department for Education helpline (0800 046 8687, Option 1)
Contacting the Hertfordshire Pubic Health Team at COVID.EYSEducation@hertfordshire.gov.uk and liaising directly with them

A director of public health may give settings advice reflecting the local situation. In areas where rates are high, this may include advice that local circumstances mean that
the thresholds for extra action can be higher than set out above. If they judge that additional action should be taken, they might advise the setting to take some or all of
the other measures described in this document, for example, extra testing.
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Staff Testing and Isolation:
Where a staff member has tested positive for COVID-19, education and childcare settings do not need to routinely contact the NHS Self Isolation Service Hub to provide
details of close contacts. However, to ensure eligible individuals identified as a close contact can access Test and Trace Support Payments you may consider providing staff
details to the NHS Self Isolation Hub when:


a staff member who was in close contact with the person testing positive has indicated they are not exempt from self-isolation, but the person testing positive was
unable to provide that person’s details to NHS Test and Trace



it is particularly difficult for the person testing positive to identify or provide details of some members of staff they were in contact with, for example, temporary
workers such as supply staff, peripatetic teachers, contractors or ancillary staff
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Additional control measures
In the event of an outbreak the school’s COVID-19 risk assessment will be reviewed and updated. There may be a need to introduce additional measures to
mitigate the risk of transmission, examples of these are detailed below and should be introduced as appropriate based on the circumstances of the
outbreak. Any restrictions on attendance would only be considered in extreme circumstances and as a last resort.
Additional Outbreak controls

During a class outbreak:

Impact on education

Action Action
by who?
by
when?

During a whole school outbreak:

Testing

Testing

Home testing Continue to provide LFD testing
kits to staff and encourage 2x week testing.

Home testing All staff to complete daily LFD
testing during a whole school outbreak.

None – enables staff to stay in
school even when a close
contact.

PF
EH

None

EH

Immediate
based on
reported
cases

For staff who are close contacts - move to daily
testing.
Face Coverings:





In line with current guidance, all staff are to wear face coverings at all times in communal
areas
Visitors are also required to wear face coverings on site
Parents must wear face coverings when entering the school grounds, including during drop
off and collection
At no point will pupils be asked to wear face coverings in primary schools, this is in line with
National guidance

None

Shielding:



Following expert clinical advice and the successful rollout of the COVID-19 vaccine
programme, people previously considered to be clinically extremely vulnerable (CEV) will
not be advised to shield again.
Individuals previously identified as CEV are advised to continue to follow the guidance
on how to stay safe and help prevent the spread of COVID-19. Individuals should consider
advice from their health professional on whether additional precautions are right for them.

Enhanced cleaning

None

Enhanced cleaning

PF
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Current

Done

Additional Outbreak controls

During a class outbreak:

Impact on education

During a whole school outbreak:

School’s cleaning schedule reviewed and
enhanced in impacted classes during the
duration of the outbreak.

School’s cleaning schedule reviewed and
enhanced during the duration of the outbreak. Inparticular for rooms used by multiple groups /
classes.

Limit the use of some shared areas

Limit the use of some shared areas







Designated toilets for affected class bubble
Dedicated toilets used at break and lunch

None
PF

Resources

Class bubbles to have their own resources and
these to remain in class for the duration of the
outbreak.

Resources that are shared between different
groups/classes such as sports, art, and science
equipment, should be cleaned frequently and
between use by different classes / groups.

Limiting activities

Limiting activities








Site
Team

Designated toilets for year groups
Toilets used at break and lunch will be
reverted to year group toilets rather than
communal toilets in corridor

Resources

Planned events / activities (e.g. open days,
transition, or taster days) will be reviewed
for affected classes and specific risk
assessments conducted to determine if these
can proceed in line with an agreed system of
additional controls (limitation on numbers
attending, wearing of face coverings, one
way systems, enhanced cleaning regime etc.)
or should be postponed. A move to hybrid or
remote delivery will also be considered.

Action Action
by who?
by
when?

CB / SL



Class teachers to ensure that Classroo
all resources are available to m Staff
maintain a good quality of
education. If this is not the
CB / SL
case, this should be reported
to the relevant Deputy
Headteacher (DHT)



These measures may impact
the cultural capital for pupils
at Longmeadow. Where this
is the case the visit / event
should seek to be postponed
to a time when there is not
an outbreak.
Remote opportunities
should also be explore. For
example if the children were
due to be visiting a zoo or
museum, the class teacher

Planned events / activities (e.g. open days,
transition, or taster days) postponed or
cancelled.
Assemblies cancelled.
All planned offsite visits reviewed and are to
include COVID-19 controls, residential visits

in-particular may need to be postponed.

Sports fixtures with other schools will be
reviewed and postponed / cancelled.
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SLT
Review
activities
for the
next two
weeks

SLT
Review
activities
for the
next two
weeks

Done

Additional Outbreak controls





During a class outbreak:

Impact on education

Action Action
by who?
by
when?

During a whole school outbreak:
should seek virtual
presentations / tours for the
children.

Classes are not to attend assemblies during
the outbreak and review a switch to remote
delivery.
All planned offsite visits for affected classes
to be reviewed and are to include COVID-19
controls, residential visits in-particular may
need to be postponed.

EH

Sports fixtures with other schools will be
reviewed and potentially postponed.
Reduction in interaction / close contact
situations





Reduction in interaction / close contact
situations

When close contact with affected classes has 
been identified; layouts and capacities for
shared spaces such as offices, meeting
rooms, staff room etc. will be reviewed to

limit numbers.
During a class based outbreak - all staff in a
class bubble will dial in remotely to meetings 
Class staff will remain in their classroom and
not mix with other staff.



Layouts and capacities for shared spaces such
as offices, meeting rooms, staff room etc. will
be reviewed to limit numbers.
Face to face meetings to be restricted to those
which are essential, all such meetings held in
larger spaces with good ventilation.
Large meetings / all staff briefings will be rescheduled or undertaken remotely to reduce
contact between staff.
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These measures may have a
negative impact on staff
well-being. Leaders will be
mindful of this and ensure all
staff have at least one
‘buddy’ they can interact
with and plan remote
opportunities for
collaboration.
Continual professional
development meetings will
be prioritised and held in the
school hall, only moving to
remote development when
absolutely necessary.
Additional control measures
will be implemented such as

SLT

Done

Additional Outbreak controls

During a class outbreak:

Impact on education

Action Action
by who?
by
when?

During a whole school outbreak:
social distancing and hygiene
measures.

Visitors / parental attendance
 Access to school will be limited for parents/
carers of the impacted class
 Visitors can attend by appointment only.
Visits to affected classrooms will not be
permitted.
 Any additional controls required of visitors in
response to an outbreak will be
communicated to them.

Hire / lettings



Visitors / parental attendance
 Access to school will be limited for all
parents/ carers
 Visitors to attend by appointment only.
Wherever possible visits will take place via
telephone or other virtual methods.
 Any additional controls required of
visitors in response to an outbreak will be
communicated to them.

None

Hire / lettings

In the event of a class outbreak these will be 
reviewed and potentially postponed.
Hiring of affected classrooms / shared spaces 
will be postponed





In the event of an outbreak these will be
reviewed and potentially postponed.
Times of hire should ensure any unnecessary
mixing with members of the school
community is minimised and access is
arranged to avoid such contact. Areas used by
hirers to be subject to cleaning before / after
use.
School equipment should ideally not be used
by hirers, if it is it must be thoroughly cleaned
after use -or left in ‘quarantine’ for 72 hours
before being used by the school / other users.
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EH
In our experience,
parental engagement is
Admin
impacted during times of Team
not permitting parents
Class
into school. Therefore
Team
this will be carefully
managed and other
opportunities for
parental engagement
sought during an
outbreak (i.e. Marvellous
Me / Use of social media
etc.).
PF

Done

Additional Outbreak controls

During a class outbreak:

Impact on education

During a whole school outbreak:

Re-introduction of bubbles



Re-introduction of bubbles



Affected classes to move to their own class
bubble



Move to year group bubbles across the
school

Bubbles will initially be moved to class group for
impacted classes – no mixing at break or lunch –
reviewed after 10 days and discontinued or
widened.



If further transmission evident, move to
class bubbles across the school



Bubbles will initially be moved to class
group for impacted classes – no mixing at
break or lunch – reviewed after 10 days
and discontinued or widened.





Limiting interaction between groups by:
Staggering breaks and lunch;
Minimise rooms / spaces being shared
across groups;
Cleaning shared spaces between use by
different groups e.g. canteen, school
library etc.
No groups are coming together for
assemblies, events / school fairs, school
trips etc.
Staff not having access to shared spaces

Limiting interaction between groups by:
Staggering breaks and lunch;
Minimise rooms / spaces being shared across
groups;
Cleaning shared spaces between use by different
groups e.g. canteen, school library etc.
No groups are coming together for assemblies,
events / school fairs, school trips etc.
Staff not having access to shared spaces
The reintroduction of bubbles for a temporary
period, may be required to reduce mixing
between groups. In line with the DfE guidance
any decision to recommend the reintroduction of
‘bubbles’ would not be taken lightly and would
need to take account of the detrimental impact
they can have on the delivery of education.
Should a move to bubbles be made then
enhanced cleaning and/or quarantining of shared






The reintroduction of bubbles for a
temporary period, may be required to
reduce mixing between groups. In line
with the DfE guidance any decision to
recommend the reintroduction of
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Action Action
by who?
by
when?



Pupils may miss out on some
HT
social opportunities. Jigsaw
and Character Education to CB / SL
continue to be taught and
personalised to the current
situation, ensuring all pupils
understand what is
happening and why in an age
appropriate way.



Class bubbles to attend
whole school event virtually
wherever possible.

Done

Additional Outbreak controls

During a class outbreak:

Impact on education

Action Action
by who?
by
when?

During a whole school outbreak:

equipment would be required alongside the
introduction of bubbles.

‘bubbles’ would not be taken lightly and
would need to take account of the
detrimental impact they can have on the
delivery of education.


Should a move to bubbles be made then
enhanced cleaning and/or quarantining of
shared equipment would be required
alongside the introduction of bubbles.



Attendance Restrictions:
High-quality face-to-face education remains a government priority and Longmeadow’s priority.
Attendance restrictions will only be considered as a short-term measure and as a last resort:


for individual settings, on public health advice in extreme cases where other recommended

measures have not broken chains of in-setting transmission



across an area, on government advice in order to suppress or manage a dangerous variant
and to prevent unsustainable pressure on the NHS

In the case of attendance restrictions, priority will continue to be given to vulnerable children and
children of critical workers to attend Longmeadow.
Should the requirement of attendance restrictions occur at Longmeadow we will write to all parents
and carers who are impacted. As a leadership team we will make the decision on vulnerable pupils
that can attend and will inform parents. For children of critical workers, we will ask you to contact
the school to arrange a place for your child.
The school will take one school day to put this into place. For this day the school will be closed to
all. This is to ensure robust plans can be put into place based on pupil numbers attending site and
maintaining high quality remote learning for all pupils.
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High Impact
School leaders will make
robust plans to ensure
teachers are available to
deliver high quality remote
education
This planned remote
education will also be
delivered, by staff, to pupils
attending the school site

HT / PF

Done

Additional Outbreak controls

During a class outbreak:

Impact on education

During a whole school outbreak:

Safeguarding:
If attendance restrictions are needed at Longmeadow, we will continue to be vigilant and responsive
to all safeguarding threats with the aim of keeping vulnerable children and young people safe,
particularly as more children and young people will be learning remotely.
Longmeadow will continue to have regard to any statutory safeguarding guidance that applies tous,
including:


keeping children safe in education



working together to safeguard children



the early years foundation stage (EYFS) framework

Designated Safeguarding Leads (DSLs) at Longmeadow will review their child protection policy so
that it reflects the local restrictions and remains effective. This may be presented as an addendum
to the school’s child protection policy.
Longmeadow will seek to have a DSL on site daily. If this is not possible (due to staff illness /
isolation), we will consider two options:


a trained DSL (or deputy) will be available to be contacted via phone or online video, for example
working from home



sharing trained DSLs (or deputies) with other settings and schools (who should be available to be
contacted via phone or online video)

Where a trained DSL (or deputy) is not on-site, in addition to one of the 2 options, a senior leader
will take responsibility for co-ordinating safeguarding on site.
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None
If impact on education does
occur – DSL to discuss with
parents / carers and social
worker if applicable.

Action Action
by who?
by
when?
DSLs

Done

Additional Outbreak controls

During a class outbreak:

Impact on education

During a whole school outbreak:

Vulnerable Pupils:
Where an identified vulnerable pupil is absent, Longmeadow will:


follow up with the parent or carer, working with the local authority and social worker (where
applicable), to explore the reason for absence and discuss their concerns



encourage the pupil to attend educational provision, working with the local authority and social
worker (where applicable), particularly where the social worker and the virtual school head
(where applicable) agrees that the child or young person’s attendance would be appropriate



focus the discussions on the welfare of the pupil and ensuring that the pupil is able to access
appropriate education and support while they are at home



have in place procedures to maintain contact, ensure they are able to access remote education
support, as required, and regularly check if they are doing so.

At Longmeadow all pupils are RAG rated according to their level of need. Outcomes are:
RAG RATING:

LEVEL OF NEED


Most at risk of harm or neglect with the
fewest protective factors.



To include those with a child
protection plan.

RED

LEVEL OF SUPPORT
Contact should be made by a DSL x 2 per
week. One of these contacts must be in
person, e.g. doorstep checks but the other
could be via telephone (unless high risk).
Additional visits may also be made by other
professionals, e.g. social workers and this
should be by agreement with the DSL.
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Should attend setting
If not attending then liaise
with social worker / IFST
worker

Action Action
by who?
by
when?
DSLS

Done

Additional Outbreak controls

During a class outbreak:
Amber

Green

Impact on education

During a whole school outbreak:



Moderate risk of harm but with some
protective factors.

Contact should be made by a DSL x 2 per
week. However, depending on the needs of
the child, both of these could be by
telephone.



This would include those identified as
a Child in Need (unless high risk
identified by DSLs) and those with an
allocated social worker.

Where there are concerns of abuse or
neglect then a doorstep check should be
made once each week.



Some concerns escalating or unmet
needs.



To include those who have been
identified as red or amber but now
need monitoring.

Contact should be made by a nominated
person x 1 per week. This can be greater if
the DSL feels it is appropriate. This must be
in addition to the class teacher contact for
all pupils.

The contact should be made by
telephone either by the DSL or another
nominated member of staff, e.g. class
teacher.

Please see Safeguarding audit for more information regarding individual children.
If settings have to temporarily stop onsite provision on public health advice, they should discuss
alternative arrangements for vulnerable children and young people with the local authority.



Remote Education:
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Longmeadow seeks to offer
high quality education as
outlined below

Action Action
by who?
by
when?

Done

Additional Outbreak controls

During a class outbreak:

Impact on education

Action Action
by who?
by
when?

During a whole school outbreak:

Longmeadow will provide high-quality remote learning for all pupils if:


they have tested positive for COVID-19 but are well enough to learn from home



attendance at Longmeadow has been temporarily restricted

On-site provision will be retained for vulnerable children and young people and the children of
critical workers. If Longmeadow has to temporarily stop onsite provision on public health advice, we
will discuss alternative arrangements for vulnerable children with Hertfordshire County Council (Our
Local Authority). Full detail on remote education expectations and the support available to schools
is available at get help with remote education.

QUALITY REMOTE LEARNING AT LONGMEADOW
Where a class, group, or a small number of pupils need to self-isolate, we expect school to have the capacity to offer immediate remote education
The following items will be uploaded to the child’s class team via Microsoft Teams:
 The termly homework flyer
 The weekly communication flyer
 The class timetable
 Redacting copies of planning and associated resources in line with lessons occurring in school.
The class teacher or the classroom teaching assistant will also:
 Check that the child has a school reading book at home. If not, a reading book will be assigned via the child’s Bug Club.
Parents / Pupils will:
 Submit work back to the teacher via MS Teams
 Receive feedback on the work submitted
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Done



Receive a minimum of a weekly phone call to check in.

Where there are attendance restrictions requiring pupils to stay at home, we expect schools to have the capacity to offer immediate remote education
The following items will be uploaded to the child’s class team via Microsoft Teams:
 Daily English and Maths lessons. These may include: narrated PowerPoints; modelled examples; videos from other teachers including the Oak National Academy,
White Rose Hub etc.; video clips to support learning from reliable sources i.e. BBC Bitesize; learning scaffolds for activities
 Phonics sessions for EYs to Y3
 Topic activities to cover the full range of Science and foundation subjects (for example History and Geography)
 Opportunities for PE and for pupils to remain fit and healthy
 Lessons linked to RSHE including lessons from the school’s Jigsaw program and Character Education program
 Lessons linked to online safety
The class teacher will also:
 Assign books via the child’s Bug Club.
 KS2 book drop off day.
 Class teachers assign text samples with comprehension via MSTeams.
 Assign challenges via Timetables Rockstars
 Assign Little Wandle resources for early phonics
 Assign eBooks through Little Wandle – pending subscription
 Complete a live briefing with class (i.e storytime, discussion, class assembly etc)
Parents / Pupils will:
 Submit work back to the teacher via MS Teams
 Receive feedback on the work submitted
 Receive two contacts per week – one of these being a phone call
 Receive replies to comments in the chat feature of MS Teams
 Sign in to the allocated live session for their class

Schools should use a curriculum that allows access to high quality online and offline resources and teaching videos and that is linked to the school’s
curriculum expectations.




All pupils have experience of using MSTeams during previous National school closures
For pupils new to school – MSTeams guidance will be sent
Devices are available to loan from the school for children who meet eligibility criteria
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Home learning packs are also available (containing offline resources) for parents and pupils who require these
The sequence of lessons for each subject will be followed (aligned with the curriculum delivered by the school) unless the learning objective is impossible to deliver
remotely.
Pupils in attending face to face learning in school, receive the same access to remote learning as children learning at home, providing equality of opportunity as far as
possible.

Select the online tools that will be consistently used across the school in order to allow interaction, assessment and feedback. Make sure staff are
trained in their use.










The school has implemented MS Teams as a whole school approach
The Senior Leadership Team has trailed MS Teams in the Autumn Term of 2019, prior to the pandemic.
A staff team was set up in January 2020
Longmeadow deployed MSTeams as a remote learning tool during previous national school closures. Parental feedback on this approach was positive.
MS Teams allows a secure method for training to occur with a range of external agencies including the Local Authority. It also allows a platform for pupils with SEND
needs to receive visits from therapists.
Staff received training on MS Teams prior to the National lockdown from the school’s computing lead and the Senior Leadership Team.
Parents received a how to video and a parental support line was run on its initial launch to parents and pupils. This will be resent to parents.
Pupils can ‘hand in’ assignments via Microsoft Teams. This allows teachers to provide more accurate feedback.
Other online tools will be used in conjunction with this such as Bug Club, Accelerated Reader and TTS Rock Star. Staff and pupils are familiar with their use as these
are an embedded part of the Longmeadow curriculum.

Provide printed resources, such as textbooks and workbooks, for pupils who do not have suitable online resources:




Teachers work with families to identify anyone struggling to access remote education. The school has ‘home learning packs’ available to be delivered to pupils who
require them. Senior leaders have carefully considered the contents of these packs.
An exercise book marked ‘home learning’ will be provided to the pupil for both English and Maths (Yellow maths book for writing/solving calculations. Blue English
book for writing, spelling, handwriting practice).
Printed work will also be delivered to pupils with home learning packs

Early Years Home Learning Pack
Maths

KS1 Home Learning Pack

LKS2 Home Learning Pack

Maths
Tens frame
Counters

Maths
Multilink
Bead string
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UKS2 Home Learning Pack
Maths
Protractor
Bead string

Bead string
Multilink cubes
Tens frame
Number line to 10
Literacy
Phoneme frame
HFW Word mat
Phase 2/3 sound mats
Other
Whiteboard and pen
Scissors
Glue
Pencils
Coloured pencils
Plain paper and lined paper

Multi-link
Bead string
Dice
100 square
Number line to 20

100 square
Die
Counters
Times table grid
English
Phoneme frame (Y3 and if required)

English
Phoneme frame
Year 1/2 Word mat
Phase 2/3/5 sound mats
Finger spacer

Year 3/4 word mat

WB and pen
Paper (including squared)
Ruler
Rubber
Pen and pencil
Colouring pencils
Scissors
Glue

Other
Glue stick
Scissors
Whiteboard, pen and rubber
Pencil and colouring pencils
Paper

Times table grid
Multi link (25?)
Die
English
Reading record log
List of 3/4 and 5/6 words
Ispace words and genres to use for
writing frame
Pencil
Blue pen
Ruler
Rubber
Glue

Children are set meaningful and ambitious work each day in a number of different subjects


Then timetable will be set based on the DfE expectations for remote learning:
- 2 hours for pupils in Early Years
- 3 hours for pupils in Key Stage One
- 4 hours for pupils in Key Stage Two
 The timetable will also be based upon the current sequence of learning, dependent upon the stage of the year and what is being taught at that time. The aim
always being to align remote learning as closely as possible to the in school curriculum.
 Pupils will have a daily English and Maths session (plus phonics for younger pupils).
 There will be full curriculum coverage across a two weekly timetable.
 Children will remain fit and active.
 RSHE will continue through the school’s Jigsaw and Character Education curriculum.
 Online safety teaching will continue through the National Online Safety 8 characteristics of a digital world materials used in school.
Teach a well-planned and well-sequenced curriculum so that knowledge and skills are built incrementally, with a good level of clarity about what is intended to
be taught and practised in each subject


Teaching staff will use the school’s usual planning methods to plan remote learning to ensure the curriculum is appropriately sequenced
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An explanation will be given alongside each activity that is not self-explanatory, including modelled examples where appropriate
Videos, teaching tools and clear explanations will be provided, particularly where new learning is being introduced

Gauge how well pupils are processing through the curriculum, using questions and other suitable tasks and set a clear expectation on how regularly
teachers check work







Pupils and parents can upload children’s work directly to Microsoft Teams.
Teacher will set a deadline for assignments to be submitted and can view who has or has not submitted assignments. Non engagement is followed up through
emails, phone calls and home visits as necessary.
Teacher log into Microsoft Teams daily and check work.
Teachers complete ‘feedback and marking’ sheets in line with the schools feedback and marking policy. These then inform the assessment into planning cycle
and next steps should be fed into the next lesson aligning practice with what happens in school.
Marvellous Me is used to provide individual feedback.
Pupils receive a weekly phone call from their class teacher.

Enable teachers to adjust the pace or difficulty of what is being taught in response to questions or assessments, including, where necessary, revising
material or simplifying explanations to ensure pupil understanding




Work set on Microsoft Teams is differentiated using the schools three levels of challenge (Tricky, trickier and trickiest)
Next steps for children will be differentiated dependent on the work that is submitted
Planning will be adapted to the meet the needs of the pupils through the assessment into planning cycle using the schools ‘feedback and marking’ sheets and / or
self-marking of other tools such as TTS Rock Stars or Accelerated Reader.

Plan a programme that is equivalent in length to the core teaching pupils would receive in school, ideally including daily contact with teachers





Daily contact can be made with teachers via Microsoft Teams
Core expectations for remote learning is 2 hours for EYs, 3 hours for Key Stage One and 4 hours for Key Stage 2
Teacher are available to parents via MS Teams chat, their school email and for phone calls
A weekly phone call will be made to each pupil by their class teacher

SEND and Inclusion:


Children who require it have access to a private ‘hands on learning’ channel. This is populated with work, set by the class teacher to meet pupil’s individual
needs.
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The inclusion team will organise additional support for any pupils and / or families whom they feel require this.
The SENCo will complete monitoring of this channel.
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Restrictions on attendance




Restrictions on attendance would only be considered in extreme circumstances and as a last resort.
Additional measures would be implemented based on advice from the Local Authority, Director of Public
Health (DsPH), Public Health England or Central Government.
If advised to limit attendance due to COVID cases the school’s remote learning plans will be reintroduced.

Self-isolation
NHS test and Trace will not advise adults who have been double vaccinated or children under 18 identified
as close contacts to self-isolate from the 16th August 2021. However the LA may identify close contacts and
advise they do not attend the setting in an outbreak situation. If you are identified as a close contact you
will be required to take daily lateral flow tests for a minimum of 7 days. (Guidance as of 14th December
2021).
Isolation may now end on day 7 (Guidance from 22nd December), following a two consecutive negative lateral
flow tests on day 6 and day 7. Please see flowchart for more information:
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Close Contacts:
For schools, this could include:


a form group or subject class



a friendship group mixing at break times



a sports team



a group in an after-school activity

For wraparound childcare or out-of-school settings, this could include:


a private tutor or coach offering one-to-one tuition to a child, or to multiple children at the same time



staff and children taking part in the same class or activity session together



children who have slept in the same room or dormitory together

Prioritising certain year groups
DfE has stated in their contingency framework that Early years and primary settings should be prioritised to
continue to operate as normal. The DfE may advise that other groups should be prioritised.
Early Years
If attendance restrictions are needed, vulnerable children and children of critical workers should be allowed
to attend.
Primary Schools
If some attendance restrictions are needed, all vulnerable children, children of critical workers should still
be allowed to attend.

Limits on Attendance





If attendance needs to be restricted further then in all circumstances, priority should continue to be given
to vulnerable children and young people and children of critical workers to attend to their normal
timetables.
If attendance restrictions are required across an area the Government will publish detailed operational
guidance for schools.
Should restrictions on site be needed the school will determine the workforce required on site and if it
is appropriate for some staff to work remotely.

School meals


Longmeadow will provide meals for all pupils who are in school. Meals will also be available free of charge
to all infant pupils and pupils who meet the benefits-related free school meals eligibility criteria.
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Longmeadow will also continue to provide free school meals support in the form of meals or lunch
parcels for pupils who are eligible for benefits related free school meals and who are not attending school
because they have had symptoms or a positive test result themselves.

Transport:


Transport services to education settings should continue to be provided as normal where children are attending
education settings. The guidance on transport to schools and colleges during the COVID-19 pandemic remains in
place.
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